FOREIGN LANGUAGE ASSOCIATION OF MISSOURI

“YES WE CAN! WITH WORLD LANGUAGES”

ANNUAL FALL CONFERENCE

October 22 – 23, 2010
The Lodge of Four Seasons – Lake Ozark, MO

EXHIBITOR INFORMATION SHEET

EXHIBIT HOURS:   Friday, October 22, 2010

              5:00 p.m. – 7:00 p.m.



         
Saturday, October 23, 2010

              7:00 a.m. – noon

SET-UP AND TEARDOWN:   Friday, October 22, 2010
        1:00 – 5:00 p.m.   Set-up





     Saturday, Oct. 23, 2010             noon – 4:00 p.m. Teardown

COST:  The exhibitor fee of $300 includes:


8’ x 10’ Booth Space w/ pipe & drape
6’ draped & skirted table (1)



Chairs (2)




Wastebasket



Booth Sign




Saturday Lunch



Listing in Conference Program

Conference Badges (2)

ADDITIONAL OPTIONS:   Additional equipment and electrical service will be available through Page & Brown Convention Services.  Page & Brown will mail an Exhibitor Service Kit that includes rental forms for additional equipment and services four (4) weeks prior to the event.  A representative from Page & Brown will be on site to assist exhibitors as needed.

SHIPPING & STORAGE:  Shipping, exhibit material handling, and booth assembly services will be available through Page & Brown.  Information and instructions will be sent as part of the Exhibitor Service Kit that will be mailed four weeks prior to the event.  All related equipment, crates, trash, etc. must be removed from the Exhibit Hall no later than 4:00 p.m. on October 23.

SPACE ASSIGNMENT:   Assignment will be made in the order in which the applications, accompanied by payment, are received.  Every effort will be made to assign first choice for booth space.  However, since this is not possible in every case, applicant should indicate additional preferences on application form.

FACILITY RESTRICTIONS:  Due to fire codes, exits may not be blocked with tables, pipe & drape, easels or other equipment.  No objects may be tacked or in any manner attached to the walls.

BOOTH PERSONNEL:   The booth should be staffed by exhibitor personnel during the time that the Exhibit Hall is open to attendees.  Each exhibitor will be provided with two conference badges that will admit personnel to all conference activities and sessions.  Additional badges may be obtained at a cost of $15.00 per person.

LODGING:  Exhibitors should make lodging reservations directly with the Hotel by calling 1-888-265-5500.  Be sure to identify yourself as a FLAM conference attendee in order to receive the special conference rate of $97 plus tax per room.  Reservations must be made on or before SEPTEMBER 20 to ensure availability.

LIABILITY:  An indemnity clause is included on the application form. The Exhibit Hall will be locked during the hours when the exhibits are closed.  Every reasonable precaution will be taken to protect the exhibitor against a loss, but there is no guarantee.

